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Application Form

Please read through our Application Guidance Note to support you in writing this application. 

If you need this form in a different format that is more accessible to you, please call us on 0131 510 1565 or email Christine Klien at christine@togetherscotland.org.uk 

	Post applied for
	

	How did you learn about this vacancy?
	



Your details 
	Your name
	
	Title
	

	Address
	

	Postcode
	

	Contact phone number
	

	Alternative contact number (if available)
	



	Email
	




Education and training
Starting with the most recent, please list your education (including school and further) and your qualifications and training to date. 

We also recognise learning and experience gained outside of formal education, and would encourage applicants to highlight lived experience in the next text box (see guidance note for more information).

	Qualifications gained relevant to your application
	Details (including institutions attended and when you completed the course)

	
	

	
	

	
	



Other work / relevant experience
Please give details of any other experience you have gained such as through volunteering work.

	Period of your involvement
	Nature of work and Organisation engaged with
	Description of your work and key achievements

	
	
	



Employment history
Please give details of your present or most recent employment first and work backwards.

	Dates employed
(month/year to month/year)
	Employer name and address
	Job title
Your responsibilities
Key achievements
	Reasons for leaving
Final salary

	
	
	
	

	
	
	
	

	
	
	
	





Relevant skills, experience and knowledge
Please tell us how your experience, skills and qualifications meet the requirements of the person and job profiles.  Please focus your response on the abilities and/or competencies required for the role, giving evidence of your experience to date (maximum of 2 A4 sheets). The information you provide will be the basis for short-listing. Please read our guidance note to support your application.

	




Availability 
If appointed, when would you be able to join us?



[bookmark: _Hlk104391166]Disability, Access Needs and Care Experience
Together has a policy of interviewing applicants who have Care Experience and/or who have a disability and who meet the essential short-listing criteria.  In order to ensure that this happens, please can you complete the following:    

a) The Equality Act 2010 states that a disabled person is: a person who has a physical or mental impairment, and the impairment has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities. 

Do you consider yourself to have or have had a disability?    |_| Yes      |_|   No      If yes please give details:                                   


b) The term “Care Experienced” refers to anyone who has been, or is currently in care. This care may have been provided in many different settings, such as:
· Kinship care – living with a relative who is not your mum or dad.
· Looked after at home – with the help of social work.
· Residential care – living in a residential unit or school.
· Foster care – living with foster carers.
· Secure care – living in a secure unit.
· Adoption

Do you consider yourself to be Care Experienced?    |_| Yes   |_|  No                                           


References
Please give names and contact details for two referees, at least one of whom should be your line manager at your present or most recent employment. We will contact them before an employment offer is made but not until we get your permission.
(PLEASE NOTE:  Relatives are not acceptable as referees)

1st Referee’s Name	2nd Referee’s Name
	


	



Position held & relationship to you	Position held & relationship to you
	


	



Organisation name & address	Organisation name & address
	


	



Email address	Email address
	


	



Telephone	Telephone
	


	



Can we contact your current employer prior to any conditional offer of employment?  Yes     |_|                      No     |_|

Declaration
The information on this form will be used for recruitment and selection purposes only and, if your application is successful, it will form part of your employment record. All unsuccessful applications will be destroyed within twelve months from the closing date.

Declaration
Section A – All applicants
[bookmark: Check42]Are you subject to any current outstanding disciplinary action or legal proceedings?  |_| Yes  |_|   No
If yes, please give details  
	




Do you require a work permit to enable you to work in the UK?		
|_| Yes  |_|   No
______________________________________________________________________________
Criminal Records & Disqualification 
Section B – General posts
Criminal Convictions
Have you ever been convicted of a criminal offence (‘unspent’ only)? 
 |_| Yes  |_|   No
If yes please give us details of all offences, penalties and dates on the page marked Criminal Record/Disqualification/Other in this application form. 
________________________________________________________________________________________________________
Section C – Posts working with children 
Criminal Record
Have you ever been convicted of a criminal offence or cautioned, reprimanded or given a final warning by the police (‘spent’ or ‘unspent’)? 		|_| Yes   |_|  No 
If yes, please give details of all offences, penalties and dates on the page marked Criminal Record/ Disqualification/ Other in this application form.
Regulatory body sanctions
Are you subject to any sanctions imposed by a regulatory body, e.g. GSCC, NISCC, SCCC, CCW, GTC?		   |_| Yes   |_|   No
If yes, please give details on the page marked Criminal Record/Disqualification/Other in this application form.
Disqualification from working with children or vulnerable adults
Are you disqualified from working with children or vulnerable adults?
|_| Yes   |_|   No
____________________________________________________
Section D -  Disclosure and Protection of Vulnerable Groups (PVG)
Are you aware of any police enquiries undertaken following allegations made against you that may have a bearing on your suitability for the post?  		
[bookmark: Check38] |_| Yes    |_|   No 

If yes, please give details on the page marked Criminal Record/Disqualification/ Other in this application form

Criminal Records/Disqualification/Other
Details of Declaration of Criminal Convictions 
Please give details below:
	















Diversity and Equality

As a human rights organisation, we are committed to protecting, respecting and promoting the rights of our staff/members. For example, Together is committed to promoting equality, diversity and inclusion for all, ensuring that no employee, or potential employee, receives less favourable treatment on the grounds of their sex, gender identity, race, ethnic or national origin, disability, sexual orientation, marital status, religion or belief, age, trade union membership, or any other personal characteristic.  We are committed to adopting an anti-racist approach, and diversity is viewed positively, recognising that everyone is different, and valuing the unique contribution that everyone’s experience, knowledge and skills can make.

As part of our commitment to promoting fair procedures for recruitment and selection and monitoring our staff and volunteer population, we ask all applicants to complete our Equality and Diversity Monitoring Form. Completing the form is voluntary and the information is collected on a confidential basis and will be used solely for monitoring purposes. All personal data will be processed and stored in accordance with Together’s Privacy Policy and Data Retention Policy in line with the Data Protection Act 2018. More information on why we ask for this, who will see your data and how we use this data is detailed on the Equality and Diversity Monitoring Form.

I confirm that the information I have given is correct and complete and that any false statements or omissions may render me liable to dismissal without notice or in some instances, referral to the police.

I understand and agree that data contained in the application form will be used and processed for recruitment purposes.  I understand and agree that should I become an employee, the information will also be used for employment related purposes.  I agree to Together holding and processing this information.  

By completing your name below and emailing the application form, this will be accepted as your signature.

Name			Date     …………………………

Please email this application form, along with the Equality and Diversity Monitoring Form by the closing date indicated to Christine@togetherscotland.org.uk 
Registered Office:
Together (Scottish Alliance for Children’s Rights), The Melting Pot, 15 Calton Road, Edinburgh, EH8 8DL
The Scottish Charitable Incorporated Organisation (SCIO), Charity Reg No. SC029403
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